Must be on the senders letterhead

Jane Doe

EMSC Program Manager

(State) EMS Office

London, Somewhere  111111

Subject:
Letter of Support

Dear Ms. Jane Doe,

I am delighted to serve as the __________ on your State’s EMSC Advisory Committee and look forward to working with you to achieve the goals and objectives of the EMSC State Partnership grant program.  As a representative of the Hospital Association, I feel extremely well qualified to collaborate with you on the development of (list activities e.g. interfacility guidelines and a hospital recognition program).

As you know (the association) licenses hospitals in the state.  Part of this process includes (list all the activities performed by the association).  

I am confident that through our partnership we will be able to improve the delivery of pediatric medical treatment for our communities.

Should you need to contact me, please email me at rty56kkd@d,c,d.com or call ________.

Kind regards,

______________

Title

